Writing a Great Chapter Letter of Recommendation
How often does a chapter leave writing the letter of recommendation for their P.E.O. project candidate to the very last moment? How often is it just a restatement of what the candidate has said in her remarks or a few brief comments about her life? How often does the writer forget these points: Why does the applicant need the scholarship/loan/grant? Does she have financial resources to sustain her for the entire program? What are her job prospects immediately after she finishes the program? 
The Chapter Letter of Recommendation is extremely important as a tool in evaluating the eligibility of each candidate proposed for a scholarship/grant/loan. Please keep in mind that the scholarship committee/trustees have many letters to read, so a concise and informative one page letter will help expedite the approval process.
Here are some hints:

1. Explain your applicant’s need to reach her goal. That most important word – NEED – is not to be confused with want or dream or desire: Why does she need this grant? What has changed in her life to require her return to school at this time?
2. Assess her goal in terms of marketable skills and job availability. Is the degree or certification she is seeking a realistic choice of career? Are there jobs available for this degree? 
3. Discuss what type of employment the applicant will seek at completion of the educational program. Does she know exactly what job she will seek? Does she perhaps already have a job waiting for her? Does she know that this additional education will increase her existing income, lead to advancement in her present job and/or improve her employability? 
4. Discuss the applicant’s available financial resources. Is her goal financially feasible? Even if your candidate receives the scholarship/loan/grant in most instances it will not cover all of her remaining educational expenses. How is your applicant going to cover costs for housing food, clothing, repaying loans, etc., and other aspects of her life in addition to those school expenses yet to come? Can she afford to stay in school until completion of her degree or certificate? If there is a significant possibility she might have to drop out due to lack of funds, the chapter should consider not proposing her for a scholarship/loan/grant.
5. What special circumstances apply to your candidate?  Has she overcome great obstacles?  How is she unique from others in the application process?
· Once you have covered the above areas of suggested information, what else will help the scholarship committee/ P.E.O. project trustees get to know your applicant and be able to determine her need for the scholarship/loan/grant:
1. As tempting as it is to tell all of your applicant’s extracurricular activities and charitable deeds, remember that she will be “evaluated on a nondiscriminatory basis without consideration of race, national origin, religious affiliation or disability, with the primary consideration being (her) demonstrated overall need for assistance.” All chapters feel their applicants are “worthy;” what is indispensable is conveying to the trustees her current need.
What the scholarship committee would like is a feeling that enough time has been spent with her in order to assess her seriousness of purpose, and that the chapter is confident she will be a 
great candidate – because she has exemplified a need for a scholarship and that it will lead to employment or job advancement when she finishes her education.
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